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APT BOARD JOB DESCRIPTION
POSITION:  BOARD OF EDUCATION LIAISON

PRIMARY RESPONSIBILITIES:

· Attend monthly Board of Education meetings and other meetings where issues critical to District 67 are being considered.

· Attend BOE Liaison committee meetings 4x times a year with the Superintendent.

· Solicit questions/concerns from the Sheridan community that will be given directly to the Superintendent. Coordinate solicitations with President and Communications Coordinator for inclusion in Friday newsletter, possible APT email, APT Facebook and website posts.
· Provide the appropriate people with the Superintendents answers to their questions/concerns.

· Give monthly reports to the Sheridan APT Board that highlight BOE information of interest to Sheridan parents.
GENERAL RESPONSIBILITIES:

· Attend all Sheridan APT Board meetings and functions.

· Prepare and report committee highlights at monthly Sheridan APT meetings.

· Manage expenses to APT budget.

· Submit committee expense report to Treasurer within 10 days of date of expense or event.

· Email monthly committee highlights to APT Secretary by assigned deadline for use at APT Exec meetings and Sheridan APT meetings.

· Assist other Board Members as requested.

· Prepare End-Of-Year-Report, update job description and review & transition with incoming replacement(s)

· Communicate regularly with respective Executive APT Board Representative.

· Maintain membership in District 67 APT.
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